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Guidelines for property owners, which rent their house in Greece
The owner of a property in Greece is liable to pay Greek income tax for any income that his property generates regardless the residence of the owner, and regardless in which country the money will be paid. There are two types of rent income in Greece:
Type A: If you lease your house to someone to live for long term (for more than three months) or permanent, a lease contract must be signed by the two parties, which must be submitted to the tax office in order to be valid. A copy of the lease contract must be handed to your accountant in Greece. Every January you have to report to your accountant the follow information of the last year: the renting months per year, the amount of rent per month, the name of the tenant and his tax number. This income is taxable in Greece according the below income tax bracket. 
Type B: The income that is generated when you let your house to the tourist (or holiday-makers), directly or via a travel agency, for periods shorter than 3 months, is considered as a business income under the Greek law. In order to let your house legally to the tourists (holiday-makers) you have to follow the next 2 procedures:

a) Issuing an EOT (Hellenic Tourist Organization)  license

b) Setting up in business to let your house
It is illegal to let your house to the tourist, without you having setting up in business to let your house in the tax office. Also it is illegal to let your house to tourists (either directly or via a tourist agency) without having an E.O.T. license (not the protocol number). In order the tax office accepts you setting up in business to let your house, the first and second stage of the EOT license have to be completed.

A) Issuing an EOT license.

The process of issuing an E.O.T. license has two stages:

a) First stage: Your architect or any other dependable person that you will appoint to make certain of the E.O.T. process, will apply to E.O.T. After the inspection of the plans by E.O.T. and the acceptance of your application, you will receive the first stage of the approval documentation with the relevant protocol number. (Having only the protocol number is not legal to let your house).
b) Second stage: This second stage must be done as soon as possible as it takes time to be completed (3-6 months).
A stamped copy of the first stage approval and a stamped copy of the second stage application must be handed to your accountant accompanied by a tax power of attorney. 
Your accountant will proceed to setting you up in business to let your house in the tax office. In case that the house belongs to co-owners, the registration in the tax office must be done only in the name of the one co-owner. In the same co-owner the second stage EOT application have to be submitted. The other co-owner will rent his share to the co-owner that will be register in the tax office in business. After the business registration in the tax office you can start to let your house. The business registration document must be handed to EOT. The EOT office will make some inspection and will issue the final EOT license. The document of the final E.O.T. license must be given to the accountant in order to inform the tax office that you have obtained the E.O.T. license.  Afterwards, you have to obtain the price list that must be placed at the back of the main door of the house. 

B) Setting up in business to let you house.
The previous favorite tax status to let your house for short periods to the tourist (holiday-makers) has been changed. Since 1/7/2010, to let your house to the holiday-makers is been treated like any other kind of business. So there are the follow implications:
B1)  Requirements for setting up in business to let your house
· You must nominate a Power of Attorney for Tax.
· You need a current Passport
· A Resident Permit (issued at local police station)
· Deeds of the owner of the house. In case of joined property a lease contract must taken place in the name of the co-owner that will run the business.
· Your tax affairs of all the previous years must be up-to-date. 
· Registration in chamber of commerce, (a subscription of at least 100 euro per year is payable for this)
· Registration in OGA social security organization if you have less than 7 rooms, (about 500 euro per year is payable for this). 

· Business activity (to let your house) registration in the local tax office.
· Stamped income receipts, Hotel Register Book, second category accounting books (book of receipts and expenses) issued by the tax office.

B2) The obligations of running the business to let your house
1) Update of the Hotel Register Book.

The Hotel Register Book is a special book that is marked by the tax office (the tax office makes some special holes on it!!!). It must be located on the house and must be accessible on the demand of the tax office inspectors. On it must be register the follow data of the client in the moment that he arrives in the house and when he departures: a) Full name (in case that the house has been let to many persons, only one person per house or villa is registered), b) passport number, c) room number, d) date of arrival, e) date of departure f) the number of income receipt that will be issued on the departure of the client. Failure to register the client on the moment that he arrives, the tax office inspector will charge 800€ fine. It is very important to decide who will be the responsible person that will update in time the Hotel Register Book. The accountant has no any responsibility for this book. 
2) Income receipts (including 11% VAT). 
A special stamped income receipt corresponding to the money that the client has been charged for his stay, must be issued on the departure of the client. The number of this receipt must be also register in the Hotel Register Book. In case that a tourist agency paid the stay of the client, then the income receipt must be issued in the name of the tourist agency at least in the end of each quarter. Failure to issue income receipt in time, the tax office inspector will charge 800€ fine for each receipt that have not been issued. The tax office will charge also 800€ fine in case that on the income receipt has been register lower amount than the actual one.
It is very important to decide who will be the responsible person to keep and issue the income receipts in time. The accountant has no any responsibility for issuing income receipts.
3) Invoices for your expenses.
In order to can offset your expenses against your income you have to ask official invoices (not simple receipts) for the services that you receive. (Laundry, cleaning, gardening, tourist agency commissions, repairs etc.). Keep in mind that the most people that provide services will try to avoid issuing legal invoices. Failure to receive legal invoices, the tax office inspector will charge 800€ fine. So it is very important to do business with legal registered companies and to collect in time the invoices. The accountant has no any responsibility for receiving invoices of your expenses.
4) Issuing bill of goods.
Every time that you will send sheets & towels to the Laundry must be issued a special bill of goods. Failure to issue the bill of goods, the tax office inspector will charge 800€ fine It is very important to decide who will be the responsible person to keep and issue the bill of good in time. The accountant has no any responsibility for issuing the bill of goods.
5) Handed the income receipts and the invoices to your accountant.
Every month (up to the 10th of the current month) the invoices of your expenses and the income receipts must be handed to the accountant for registration in the book of receipts and expenses. Failure the income receipts and the invoices to be registered in time in the book of receipts and expenses the tax office inspector will charge 800€ fine. It is very important to decide who will be the responsible person to hand to your accountant the invoices of your expenses and the income receipts, in time. The accountant has no any responsibility if he doesn’t receive the income receipts and the invoice in time.
6) Income receipts and expenses invoice registration-Submitting VAT declaration.
Every month the income receipts and the invoice of the expenses have to be registered in the accounting book by the accountant. Every 3 months the accountant will calculate and fill a VAT tax declaration according the data of the receipt and expenses book. This is submitted to the tax office and the VAT (11%) that you received by your clients minus the VAT (in most cases 23%) that you have paid to your suppliers, is paid to the tax office. An example of how the payable VAT is calculated is presented in the follow table.
7) Town hall tax.

The gross income that your house generates is further taxed by the town hall by 0.5%. This tax is payable to the local city hall every 3 months by the person that look after your house.
8) Business declaration.

Apart of your annual tax return, an annual business declaration (E3 form) is filled in and submitted to the tax office; in order the tax office calculates the net taxable income.
9) Various statements.
All kind of business submits annual statements of a list of your suppliers and your clients in the tax office in order the tax office crossroad information to reveal hidden income. Failure to submit these statements the tax office inspector will charge 800€ fine. 
10)  Social security registration  
If you have less than 10 rooms, OGA social security organization is payable twice per year 250€ per semester. If you have more than 10 rooms TEVE social security organization is payable, 250€per month.

11)  Payments regarding purchase or expense invoices to an amount of more than 3,000 euro shall be carried out by depositing cash to the supplier’s bank account or by bank transfer or by issuing a bank cheque.
Example of calculation of net income and VAT per quarter
	
	Net value
	Vat

	Quarterly Revenue (turn over) (Vat 11% since 1/7/2010)
	4,000
	440

	Minus- quarterly invoices for received services or supplied goods (in most cases the Vat is 23% since 1/7/2010)
	500

	115

	Net income taxable      /  VAT payable
	3,500
	325

	Annual net income for 4 quarters (4x3,500=14,000)
	14,000
	

	Income tax without having receipts 
	1,140
	

	Income tax having the minimum required receipts (1,800€)
	360
	


      The amount of 325 euro is paid to the tax office every quarter.

      The amount of 4,000x0.5%= 20€ is paid to the local town hall every quarter. 

The total annual net income (for the four quarters i.e. 3,500 x 4= 14,000) is subject to the income tax bracket as it is presented in the follow table:
Income tax bracket (it is valid since 01/01/2010):

	Range of brackets
	Brackets of income
	Tax rates
	Taxes per bracket of income
	Overall income
	Overall tax liability 

	1-12,000
	12,000*
	0% *
	0
	12,000
	0

	12,001-16,000
	4,000
	18%
	720
	16,000
	720

	16,001-22,000
	6,000
	24%
	1,440
	22,000
	2,160

	22,001-26,000
	4,000
	26%
	1,040
	26,000
	3,200

	26,001-32,000
	6,000
	32%
	1,920
	32,000
	5,120

	32,001-40,000
	8,000
	36%
	2,880
	40,000
	8,000

	40,001-60,000
	20,000
	38%
	7,600
	60,000
	15,600

	60,001-100,000
	40,000
	40%
	16,000
	100,000
	31,600

	Over 100,001
	Over 100.001
	45%
	
	
	


*A tax resident in Greece must collect personal receipts for shopping etc to qualify for the tax bracket of 0% tax on income as the follow table states. The receipts concern any daily living expenses that a family can face, except of telephone bills, electricity bills, transportation bills and car, boat and property purchase.
	Income
	Minimum worth receipts required by the tax office in order to qualify for the tax bracket of 0% income tax

	0-6,000 €
	No receipts

	6,001- 12,000 €
	10% on the income of 0-12,000 

	Over 12,001 €
	30% for the income over of 12,000

	
	Maximum amount of receipts 15,000 for unmarried 

Maximum amount of receipt 30,000 for married.

	Example of what worth personal receipts a tax resident with annual income of 25,000€, must collect every year.
	12,000x10%=1,200€ worth personal receipts
25,000-12,000=13,000x30%=3,900 worth personal receipts
So total worth receipts that the tax office requests in order to qualify for the tax bracket of 0% tax on income are 1,200+3,900= 5,100€ 


If the tax resident fails to collect the minimum requirement worth of receipts, he is liable to pay 10% tax fine on the deference.

Keeping safe the business books, etc for 7 years. 

The annual tax return, the business declaration, the business books (hotel registered book, income and expenses book, income receipts, invoice of the expenses) are audited every seven years or sooner by the tax office. So is very important to keep them in safe place at least 7 years. If you don't keep them you will be liable for a huge fine.
Be aware that in almost all cases the tax office will, after some years, by using a ‘mathematical formula’ asks for more money to be paid in income tax and VAT, in spite of the amounts that you have already paid in previous years.
Also there is an annual voluntary auditing that can be calculated using a special formula by your accountant in order to minimize in 5% the possibility the tax office auditing your accounts in the next 7 years. 

Accountant fees

Book keeping fess are applicable on monthly base and VAT 23% is charged.

Extra business declaration, Vat declaration, list of clients and list of suppliers must be submitted each year.

Interruption of rental business

In case you sell you house, you have to inform immediately your accountant to start the process of terminate the business in the tax office. The termination documents that the tax office will produce must be given to the person that you have appointed to issue the EOT license in order to cancel the E.O.T. license from your name. It is very important to cancel the E.O.T. licensee from your name when you sell the house because the new owners may keep on running the business with your E.O.T. license being in your name and you may face legal problems. The above issues are also valid in case that you decide to stop the business but you keep your house for only private use.

When you sell your house is consider that you sell the business also. So a good will tax will be charged by the tax office. In case that you don’t let your house for one year and you keep on having an E.O.T. license, you keep on having the above liabilities.

Other implications

Every March the person that you have appointed to issue the EOT license must renew the rental price list and you must pay approximately 15 euros per bed to EOT for renewing and stamping the new price list. 

Illegal income in case that you let your house to tourists, prior to setting up in business to let your house. 

In case that you let your house, prior your registration in the tax office (despite of this being illegal), every January, you have to inform your accountant for the gross amount of rent that your property in Greece has generated, for the period January to December of the last year, in order he declares the income in your tax return.  This income is fully taxable in the name of the owners and you don’t have the right to deduct any expenses. The income tax that you will pay in Greece is deducted by your tax return in England. The income tax bracket is applied.

This illegal income that is generated by your property in Greece is taxable in Greece in the year that the income is generated and must be declared in your corresponding yearly tax return, regardless the actual year that you have received or will received the income, regardless in which country you will receive the income in, and regardless if the money will be transferred to Greece or not.

Employing Staff- some Implications:
· Registration of the employer to IKA social security organization. 

· Registration of the employer to labor department. 

· Registration of the employee to IKA social security organization.

· Registration of the employee to labor department. 

· Registration of the employee to unemployment office.

· Signing a hiring contract between employer and employee.

The payments to IKA are monthly and concern 14 periods per year.
The employee must work full time, that is 5 days per week, 8 hours per day and 40 hours per week.
The employers have some obligations that they must take care of.
Example: for IKA payment
Monthly gross salary:  700 euro (there are minimum salaries by the law)
Contribution of employee to IKA payment:  700 x l9.35% = 111.30 (this amount is subtracted from the gross salary of the employee and he/she receives the balance: 700 -111.30 = 588.70)
Contribution of employer to IKA payment:  700 x 30.11% = 210.77
Total Monthly IKA payment: 111.30 + 210.77 = 322.07.

The follow table is presented in order to help you to calculate the relevant cost to run the business due to the recently changes in the taxation legislation.
A summary table of approximately annual cost to run business to let your house.
	Type of Cost
	Approximately annual cost (€)
	Accumulative cost

	Chamber of commerce subscription
	100
	100

	OGA social security organization
	500
	600

	EOT renewal prices list 15€ per bedroom (3x15=)
	45
	645

	Vat payable according the above example (4x325=)
	1,300
	1,945

	Income tax according the above example (net income of 14,000€)
	1,140
	3,085

	Accountant fees (not included vat 23%):

· Book keeping fees

· Tax return fees

· Business declaration fees

· Vat declaration fees

· Annual crossroad statements etc  
	600
	3,685

	
	
	

	
	
	

	
	
	


	 
	Hotel Register Book  (example)
	 
	 
	 
	 
	 
	 

	a/a
	Full name  of the client
	Passport No
	Room
 number
	Date of 
arrival
	Date of
Departure
	Number 
of Income
receipt
	comments 

	1
	Atsalakis George
	45627845
	1
	7/6/2010
	17/6/2010
	1
	 

	2
	Trexakis  Colin
	15672589
	1
	17/6/2010
	24/6/2010
	2
	 

	3
	 Brown John
	12345678 
	1 
	 24/6/2010
	4/7/2010 
	 3
	 

	4
	 
	 
	 
	 
	 
	 
	 


The above is intended to provide a brief guide only. It is essential that appropriate professional advice is obtained. Our office will be glad to assist you in this respect. Please do not hesitate to contact us.                                                                                                 Revised: June 5, 2010
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